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Attendance Reporting Framework
We all want you to make progress and so it is important to come to class every day.

Your attendance is recorded for every lesson, through sign-in sheets and class registers, and overall patterns of attendance are recorded weekly, monthly, and by term. If you are absent from lessons without notice on any day for which you have classes scheduled, the Student Services Coordinator, or another member of staff, will contact you by phone and by email to check the reason for your absence, and to make sure you are not experiencing any difficulties. 
The Principal or Vice-Principal will talk to you if your attendance becomes a concern. This would generally be if you miss three consecutive contacts (usually three days of classes, depending on your schedule). This meeting will be to discuss your welfare, any personal issues you may be having which are affecting your attendance, and if any changes to your schedule need to be made to allow you to meet your attendance requirements.

Please inform us if you know you are going to be absent, for a medical appointment for example, so that we do not worry about you not being at school.  We will then decide if it can be classed as an authorised absence.  You will still be marked as absent but a note explaining your absence will be recorded.

It is your responsibility to catch up on any work missed due to absence.  Get any handouts missed from your teacher.

If you are using a Student Visa (you will have used a CAS for your visa application), your attendance will be monitored strictly, and reports made to the UKVI if needed.

If your overall attendance drops below 80% in any one month period, we may schedule a meeting with the Principal or Vice-Principal, and your consultant (if you have one), depending on the reasons for your absences.
If you miss 10 consecutive contacts (usually 10 days of classes, depending on your schedule), you will be classed as ‘no longer engaged with course of study’, and your visa sponsorship will be withdrawn, and you will be reported to the UKVI.

Reporting Checkpoints for the UKVI (Student Visa students only)

The college is obliged to make reports to the UKVI about overall attendance for all Sponsored students at two formal annual ‘checkpoints’. 
At OISC, these are in October and April each year. However, OISC operates two additional informal ‘checkpoints’, in January and June. If your overall attendance for the 6 months leading up to each check-point is below 80%, your attendance will be flagged as a concern, and a formal meeting will be held to discuss this with you. If we decide to take formal action as a result of this meeting, you will be reported to the UKVI for non-attendance, and your sponsorship will be withdrawn.
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